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Easy Steps to Report Writing is a user-friendly book. It is meant for anyone who
wants a general idea of report writing, especially teachers of the subject, students,
businessmen and government officers.

This book provides practical and easy guidelines to the stepsinvolved in the
process of writing reports. There are also simple explanations on grammar usage
relevant to report writing and ample examples that show you how these
principles can easily be put into practice. The sample report at the end of the
book is a useful overview. It incorporates al the items discussed in the book.
Easy Steps to Report Writing is aresult of personal experience in hands-on
classroom sessions. It takes into consideration the problems students encounter in
writing reports and provides suggestions to avoid such problems. This book was
first published in 1998, reprinted twice in 2000, revised in 2003 and 2006 and
now the New English edition 2011.
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report writing, especially teachers of the subject, students, businessmen and government officers.

This book provides practical and easy guidelines to the stepsinvolved in the process of writing reports.
There are also simple explanations on grammar usage relevant to report writing and ample examples that
show you how these principles can easily be put into practice. The sample report at the end of the book isa
useful overview. It incorporates al the items discussed in the book.
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Editorial Review

About the Author

Anna Fung is an associate professor with the Academy of Language Studies, MARA University of
Technology, Malaysia. She has been lecturing in the Academy for the past 25 years. She holds a Master s
Degree in Education, specialising in TESL. Annateaches proficiency and ESP courses, aswell as
postgraduate courses. She has published numerous articles and co-written several textbooks for students. She
has also presented conference papers both locally and internationally.

Choy Tuck Onn is an associate professor with the Academy of Language Studies, MARA University of
Technology, Malaysia. He has been lecturing in the Academy for the past 23 years. He holds a Master's
Degreein Education, specialising in TESL. Choy teaches proficiency, ESP and professional courses. He has
taught Public Speaking for many years and conducted Business English courses. He has co-written articles
and books for publication. Ha has also presented conference papers both locally and internationally.

Users Review
From reader reviews:
Christopher Helland:

What do you in relation to book? It is not important to you? Or just adding materia if you want something to
explain what the one you have problem? How about your extratime? Or are you busy individual ? If you
don't have spare time to try and do others business, it is make one fed bored faster. And you have free time?
What did you do? Everybody has many questions above. They should answer that question because just their
can do in which. It said that about guide. Book is familiar in each person. Yes, it is proper. Because start
from on jardin de infancia until university need this particular Easy Steps to Report Writing to read.

Catherine Kuntz:

As people who live in the modest era should be upgrade about what going on or information even knowledge
to make al of them keep up with the erawhich is always change and move forward. Some of you maybe will
certainly update themselves by studying books. It is a good choice for yourself but the problems coming to
anyone isyou don't know which you should start with. This Easy Steps to Report Writing is our
recommendation to cause you to keep up with the world. Why, as this book serves what you want and need
inthisera.

Mary Cruz:

The knowledge that you get from Easy Stepsto Report Writing will be the more deep you excavating the
information that hide in the words the more you get interested in reading it. It doesn't mean that this book is
hard to be aware of but Easy Steps to Report Writing giving you thrill feeling of reading. The author conveys
their point in selected way that can be understood through anyone who read it because the author of this e-
book is well-known enough. This book also makes your personal vocabulary increase well. Thereforeit is
easy to understand then can go together with you, both in printed or e-book style are available. We propose
you for having this specific Easy Steps to Report Writing instantly.



John Johnson:

Publication is one of source of knowledge. We can add our expertise from it. Not only for students but in
addition native or citizen have to have book to know the upgrade information of year to be ableto year. As
we know those guides have many advantages. Beside most of us add our knowledge, can also bring us to
around the world. From the book Easy Steps to Report Writing we can take more advantage. Don't one to be
creative people? To be creative person must choose to read a book. Merely choose the best book that suitable
with your aim. Don't be doubt to change your life at this time book Easy Steps to Report Writing. Y ou can
more attractive than now.
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